
Hey, ENTRYLEVELBOSS! 
 
I get it. 

Opening up that resume.doc file for critique can be more personal and scary and 
revealing than like, tattooing your online dating profile directly onto your forehead. 
 
But you just never know when that next opportunity is coming, meaning that we 
really need to keep your resume up-to-date.  
 
The good news is that you can refresh your resume in less than ten minutes with the 
addition of this one little section…. 



As a leading career mentor to thousands of job seekers, I highly recommend 
that the very first section of your resume look like this: 

Hard skills. Hard skills, hard skills, hard skills.  
 
List those suckers out, and put them right up front.  
 
Have you ever tried to read your own resume? It's most likely really boring and full of 
buzzwords, and it probably doesn't make much sense to any one except you... 
 
Meanwhile, there's this marketing concept called the "Buzzfeedification of the 
internet." You know how, on Buzzfeed, you’re always reading lists? You know, like, 38 
Reasons You Should Watch The Bachelor. Or 17 Puppies That Are Too Cute For 
Words. 
 
Right. So, we can use that same approach for your resume and make it "skimmable." 
A Buzzfeedifying of your resume, if you would. Recruiters, mentors, employers can 
take one glance at this Skills section quickly to get an overview of what you bring to 
the table.  
 
Personally, I update this section every 3-4 months, rounding up the time to the 
closest half year. 

 
[BONUS PRO-TIP] For those of you who are dancing that dance of "I have a job, but 
I want to make myself look available for a new job without provoking my stalker boss" 
-- this ‘Skills section’ is a great tactic to use for your LinkedIn summary section. 



 
Not only is it skimmable, but it actually increases your chances of being discovered 
by potential employers. The words you write there are searchable just like any SEO-
driven text, meaning you’re more likely to show on ‘recruiter Google’. 
 
Hope that helps! 

PS: I’m excited to meet you! If you need more help ASAP, come over to The Archive 
on alexashoen.com and get yourself a healthy dose of career advice that doesn’t 
suck. See you there! 
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